
Vice President of Finance / Chief Financial Officer 
Are you looking for an opportunity to work for an organization that is helping to change our world for the 
better? If so, Oregon College of Oriental Medicine (OCOM) might be the perfect place for you.

Our campus and offices are in the heart of Old Town Chinatown, in the LEED Gold certified remodel of the 
former Globe Hotel building. Tom McCall Waterfront Park and the Willamette River are just a block away. You’ll 
enjoy easy access to the MAX Light Rail, other mass transit, and cycling routes.

OCOM is a nonprofit graduate medical school in Portland, Oregon. Our mission is to transform health care by 
educating highly skilled and compassionate practitioners, providing exemplary patient care, and engaging 
in innovative research within a community of service and healing. OCOM’s primary activities are providing 
studies for specialized graduate degrees; running two teaching clinics, providing affordable care for patients 
and hands-on experience for student interns; and conducting acupuncture and Chinese medicine research. 
For more information about the college, visit www.ocom.edu.

We are seeking a dynamic Vice President of Finance/Chief Financial Officer to join our team!

This position is flexible and can be a .80 to 1.0 FTE (30-40 hours) position depending on selected candidate’s 
preference. The salary range for 1.0 FTE is $80,000-100,000.

This position is eligible for the OCOM employee benefits package, which includes medical, dental, vision, and 
complementary medicine health insurance, college-sponsored GTL/LTD/STD plans, 401(k) retirement plan, 
paid holidays, and paid days off. 

Position Summary
Reporting to the President/CEO, the Vice President of Finance/Chief Financial Officer is charged with planning, 
directing, and coordinating all financial activities including accounting, budgeting,forecasting, banking, 
insurance, audits, and other financial functions of the college. In addition, this position is responsible for 
directing and overseeing Accounting and Financial Aid.

Essential Functions
  Provide strategic financial and managerial leadership by serving on the executive team and working 

collaboratively with the President/CEO and senior leadership to analyze, develop, implement, and evaluate 
financial, technological, and operational strategies necessary to improve efficiencies and achieve strategic 
objectives.

  Maintain necessary financial and internal controls to ensure protection of the college’s assets and provide 
ongoing financial solvency.

  Plan, develop, organize, implement, direct, and evaluate the organization’s fiscal functions.

  Prepare timely reports for internal and external stakeholders, including reports to the Board of Trustees and 
its Executive and Finance committees, which summarize and forecast the organization’s business activity and 
financial position in areas of income, expense, and earnings based on past, present, and expected operations.

  Lead and coordinate the annual budget preparation process and facilitate monthly reviews. In conjunction 
with departmental managers, take appropriate steps to manage spending within approved budgetary levels.

  Review and verify financial records and accounting reports through periodic internal audits and physical 
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inventories. Ensure appropriate records retention. In collaboration with the Board of Trustees and its Finance 
Committee, oversee annual financial audit and federal and State of Oregon tax return preparation processes.

  Effect continual improvement of financial management disciplines in all college departments through 
collaborative budgeting processes, education of department managers on financial issues impacting their 
departments, and timely reporting of results.

  Oversee timely reporting as required by federal, state, and local regulatory agencies and funders.

  Review and approve contracts necessary for the day-to-day operation of the college within specified 
authority limits.

  Recommend, develop, implement, and enforce policies, procedures, and systems designed to improve 
the overall operation and effectiveness of the organization and to keep the college in compliance with 
applicable laws and regulations.

  Assist the President/CEO in providing effective support for Board governance by identifying policy issues 
for board consideration, completing effective policy analysis to inform board decision-making, supporting 
Board meeting activities, and otherwise providing effective support for Board leadership. Also, be the 
primary staff support to the Board’s Finance Committee.

  Prepare and update a long-term financial plan which includes: the organization’s ongoing revenues, 
expenses, and capital expenditures; consideration of anticipated financing needs; estimates of relevant 
financial measures, in particular the Department of Education’s Financial Responsibility Score; and the 
impact of the variability of substantive assumptions in the plan.

  Develop financial analyses to allow sound business decisions, including but not limited to: cost-benefit 
analysis, return on investment, and pro forma profit-and-loss and cash flow analysis for projects.

  Ensure administrative compliance with regard to federal student aid programs and sponsored project 
agreements.

Requirements Education, Experience, Certification
  Bachelor’s degree in business, finance, accounting, or a related field required.

  Minimum of 10 years of progressive experience in financial management with increasing responsibility in 
the areas of planning and direction.

  Prior supervisory experience strongly preferred.

  Experience in organizational budgeting and preparation of financial projections required.

Knowledge, Skills and Abilities
  Proven record of problem analysis and resolution at both a strategic and functional level.

  Expertise regarding generally accepted accounting principles, auditing standards, and laws, especially as 
relating to 501(c)(3) nonprofit organizations.

  Knowledge of employment laws, contracts, and common business management practices.

  Understanding of and experience with computerized accounting and information systems. Experience with 
Blackbaud’s Financial Edge and Excel is a plus.

  Excellent technical skills and experience in financial reporting and analysis, cash flow management, and 
information systems development and implementation.

  Strong customer orientation, both internal and external.

  Demonstrated ability to provide strategic financial and operation leadership and to give input on decisions 
affecting the college.

  Capacity to advise, guide, and empower staff through employee training and development in the areas of 
finance, budgeting, and operations.
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  Strong ability to research and interpret relevant regulatory requirements.

  A commitment to OCOM’s mission and vision.

  A high degree of professional integrity; excellent written and verbal communication skills; patience and 
persuasiveness.

  Demonstrated capacity to function as a strong team player, focused on continuous quality improvement in 
financial systems, processes, and overall operations.

  Willingness to “roll up sleeves” as needed, to be thoroughly involved in the myriad financial details of the 
organization on a day-to-day basis.

To Apply
1.  Email your cover letter and resume (PDF format only) to HR@ocom.edu with the position title “VP of 

Finance” as the subject line. Please name your application files as “Lastname_Firstname_Document name” 
(e.g., Smith_Joan_Resume.pdf).

2.  In your cover letter, please specifically highlight your relevant experience and skills.

3.  Please mention how you learned about this opening.

4.  No phone calls, please.

Application Deadline
This position will remain open until filled.

Notice of Nondiscrimination
OCOM recognizes the individual dignity of each employee, student, patient, volunteer, and job applicant. OCOM does not discriminate on 
the basis of race, color, religion, sex, national origin, age, disability, marital or familial status, sexual orientation, gender identity, veteran 
status, or any other basis prohibited by local, state, or federal law.

Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in educational programs, including areas such 
as admissions, financial aid, scholarships, course offerings and access, employment, and other services. Title IX protects students and 
employees, both male and female, from unlawful sexual harassment, including sexual violence, in college programs and activities. OCOM 
has designated a Title IX Coordinator to whom questions or concerns about this notice should be addressed: Amber Appleton, 75 NW Couch 
Street, Portland OR 97209, or titleix@ocom.edu.

This policy complies with the spirit and the letter of applicable federal and local laws, including Title IX of the Education Amendments of 1972 
and its implementing regulations, Sections 503 and 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990.
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